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1.001ue moJI0KeHus:

1.1.Hacrostmee Ilomokenwe o pabotre ¢ oOpamieHUsIMH TpaxaaH B aJIMHHHACTPAIIUIO
MYHHUIMIIATLHOTO JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUYPEXKICHUSI IETCKOTO caja OOIepa3BUBAIOIIETO
Buma Ne 25 (manee — JIOY) paspadorano B cooTBeTcTBUH ¢ DenmepansabiM 3akoHOM 0T 02.05.2006 Ne 59-
®3 «O nopsizike paccMOTpeHusi oOpaiieHuil rpaxkiaan Poccuiickoit ®Denepanuuy.

[Tonoxxenuem perynupyroTcsi NpaBOOTHOLIEHUSI, CBSI3aHHbIE C peanu3auueil rpaxaaHuHom PO
3akperuieHHoro 3a HuM Koucrtutynuedn P® npaBa oOparieHust B OpraHbl MECTHOTO CaMOYIPaBJICHUS,
YCTaHABIMBACTCS TOPSIOK PACCMOTPEHHUS OOpamieHwil rpakaaH B aaMmuHHACTpanuio JIOVY.

1.2.0pranmzanust paboThl ¢ oOpalieHus MU rpaxiaaH B aamuHuctpamuio JIOY Bemercs B
cootBercTBHH ¢ Koncturyrmeit PO, denepanpasivM 3akorHoM oT 06.10.2003 1. Ne 131-D3 «O6 o6mux
NPUHLMIIAX OpraHM3allud MecTHoro camoymnpasieHus B PD, « ®enepanbubiM 3akoHOM OT 02.02.06 1. Ne
56-®3 «O mnopsake paccMoTpeHus oOpaineHuit rpaxkiaan Pd», Ycrasom JIOY u Hacrosimum
[Tonoxenuem.

1.3.ITopsimok pabOTHI C OOpAIICHUSIMU TPAKIAH PACIPOCTPAHSIETCS Ha BCe 00paIlCHHS IPaX</IaH,
3a MCKJIIOUEHUEM OOpaIleHnid, KOTOPhIE MOJIEKAT PACCMOTPEHUIO B MHOM IOPSJIKE, yCTaHOBICHHOM
(henepabHBIMM KOHCTUTYIIMOHHBIMM 3aKOHAMHU U MHBIMHU (hefiepalbHbIMKM 3aKOHAMH, a TAKXKE ITHCEM,
WCTIOJTHEHHBIX Ha O(UIMAJBHBIX OJaHKAaX YUYPEKICHHH, OPraHW3alni, TPEANPUSITHHA, MOIMUCAHHBIX
UX PYKOBOIUTEIISIMH, YIIOJTHOMOYCHHBIMH Ha TO JUIAMH, KOTOpPBIE PAcCMATPUBAIOTCS B TIOPSIKE,
YCTaHOBJIGHHOM IS OOIIEN KOPPECTIOH/ICHITUH.

1.4.ITopsiiox paccMOTpeHHs OOpallleHuil TpakJaH pacHpocTpaHseTcs Ha MPaBOOTHOILIEHUS,
CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHnii WHOCTPAaHHBIX TpPaXJaH U JHIl 0e3 TpaKJTaHCTBa, 3a
HUCKJIIOYEHHUEM CITy4aeB, YCTAHOBIIEHHBIX MEXIYHApOJHbIM J0ToBOpoM Poccuiickoin Denepauuu win
(hemepaTbHBIM 3aKOHOM.

1.5.TTopsiiok BeeHUs IEIONMPOU3BOACTBA MO OOpAIlleHUSIM TPa)KIaH, OpraHU3alMyd JTHYHOTO
rpreMa TpakJaH, WHbIE BOIPOCHI, HE ypEerylInpoBaHHBIE HAacTOAUIMM [lomokeHnem, ycTaHaBIMBAIOTCS
Pernamentom, HMHCTpykimMeil mo AeNONPOU3BOJACTBY, MNPUKA3aMU, PACTIOPSHKCHUSIMH 3aBEIYIOIIETO
JOV.

1.6.Anvunnctpanus JJOY cucremMaTudeckn aHAIWM3UPYeT W 000OIIAaeT OOpaIlleHus rpakiaH,
comepKamuyecs B HUX KPUTUYECKHWE  3aMEUaHWs, C IICbI0 CBOCBPEMCHHOTO BBISBJICHHUS W
YCTpaHEHUS MIPUYUUH, MOPOXKIAOINIMX HApYIICHUE MPAaB U OXPAHAEMBIX 3aKOHOM HHTEPECOB MPaKIaH.

2.1lpaBo rpaxaaH Ha oOpaiieHue

2.1.JletictBue Hacrtosiiero I[lomoxeHus pacnpocTpaHseTcs Ha BCe OOpalleHUs IpaxaH, 3a
WCKJTFOUCHUEM::
- oOpaleHui, paccMarpuBaeMbIX B TOPSJIKE KOHCTUTYLHOHHOTO, YTOJIOBHOTO, TPa)XXIaHCKOTO
CYJIOTIDOM3BO/JICTBA, MPOW3BOJCTBA TIO JieflaM 00 aJIMUHUCTPATHBHBIX ITPABOHAPYIICHUSX;
- 00OpalleHuH, CBI3aHHBIX C M300PETCHUSIMU, OTKPBITUSMH, PAUOHAIM3ATOPCKUMHU TPEITIOKCHUSIMH,
MOPSJIOK PACCMOTPEHHUS] KOTOPBIX periiaMeHTupyercst (eaepaibHbIM 3aKOHOIATEIbCTBOM;
- oOpallleHHid, BBITCKAIOIINX M3 OTHOIICHHH, CKIIAJBIBAIONIUXCS BHYTPU KOJUICKTHBOB KOMMEPUYECKUX
U HEKOMMEpPYEeCKMX  OpraHu3alfii, OOIEeCTBEeHHbIX OOBENMHEHUH, pPETyIUPYeMBIX HOPMaMH
(benepaIbHOTO 3aKOHOAATENBCTBA, MX YCTaBAMH U TOJOKCHUSIMU;
- oOpameHnii THOOPMAITMOHHOTO XapaKTepa B apXWBBI, OMOIMOTEKH, OpTaHbl CTATUCTUKH W IPYTHE
OpraHU3aInH.
2.2 I'paknaHe WUMEOT MpaBo oOpamaThCs JUYHO, B YCTAHOBICHHOW (opMe, a Takke HaIrpaBIsITh
VHJIMBUlyaJIbHbIC U KOJUIGKTHBHBIC IUChMEHHBIC oOpamieHuss B anMuuuctpanuo OV mmbo
JIOJDKHOCTHBIM  JIHIIAM.
2.3.I'paxxane peaqu3yroT INpaBO Ha oOOpalieHue CBOOOJAHO U JO0OpOBOJILHO, HE Hapyiias TNpaB U
CBOOOJIBI IPYTHUX JIHIIL.
2.4.®opma obOpartieHHs TpaxaaHaMu BBIOMPASTCST CaMOCTOSTEIHHO.
2.5.PaccMoTpeHue oOpallieH!i rpakKaaH OCYIIECTBIISIETCS OECIUIaTHO.

3.0cHOBHBIC TepPMHUHBI, HCNOJAb3yeMble B HacTosimeM IloJsioxkenun
B nacrosimem I1o0keHIH HCTIONB3YIOTCS CIIEAYIOIIUE OCHOBHBIE TEPMMHBI!
3.1.06pamenue rpaxJaHnHa, HanpaieHHoe B anmuHucTpanuio JOY mucebMeHHoe MO0 ycTHOE
[IPEJIOKEeHNE, 3asBICHUE WM jKaj00a:



IIpeanoskenue - peKOMEHAALMs TIPAXKIAHMHA II0 COBEPLICHCTBOBAHUIO HOPMATHBHBIX IIPABOBBIX
akToB JesrenbHocTd AamuHucTpauun JOY, pa3BUTHIO OOIIECTBEHHBIX OTHOILICHUH, YITyYLICHUIO
COLMAIIbHO-3KOHOMHUYECKON 1 UHBIX Cep IesTEIbHOCTH:

3asiBJIeHHe — Ipock0a TIpakJaHWHA O COJCHCTBUM B pEallM3allii €ro KOHCTHTYLHMOHHBIX MPaB U cBOOO
WA KOHCTUTYIMOHHBIX TMpPaB W CBOOOJA JAPYyruX JHI, JUOO COOOIIEHHWE O HApPYHIICHWH 3aKOHOB H
MHBIX HOPMATHBHBIX IPABOBBIX aKTOB, HEAOCTAaTKax B pabore aamuHucTpauuu JOY wim kpuTHka ee
JeSITENTbHOCTH;

’KaJ100a - mpocb0a TpakJIaHWMHA O BOCCTAHOBJICHWH WM 3aIUTE €ro HapyIICHHBIX MpaB, CBOOOX
WIN 3aKOHHBIX HHTEPEcOB JHOO IpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB JAPYTHUX JIMII.

3.2. OOpaiieHne MOXXET OBITh KOJUIGKTUBHBIM, €CJIM OHO TIOANMCAHO IBYMSI M 0OoJiee aBTOpamy,
a100 TMOCTYIMUBIIEE OT UMEHH KOJUIEKTHUBA IOPUIAMYECKOTO JHIa. KOJIEeKTHBHBIM CUHMTAIOTCS TaKXKe
oOpaleHusl, MOANMCAHHBIC WICHAMHM OJHON CEMbH.

4.IlpaBa ¥ rapaHTHH 0€30MACHOCTH TPAKIAHMHA B CBSI3H C PACCMOTPEHHEM €ro o0paleHust
4.1.Ilpu paccmorpenun oOparieHus B Axmunuctpaiuio JJOY rpakiaHiH UMeeT MpaBo:
4.1.1.IlpencTaBisITh MOTOTHUTEIBLHBIC TOKYMEHTHI U MaTepHaabl JTHOO oOpamarses ¢ Mpock0oil 00 ux
UCTpeOOBaHUH.
4.1.2.3HaKOMHUTBCS C JIOKyMEHTAaMH ¢ MaTepHajaMH, KacalolIMMHCS PAacCMOTPEHUs oOparieHwus,
€CIIM 3TO HE 3aTparuBaeT IMpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI JPYTUX JIHII, €CIM B YKa3aHHBIX
JMOKYMEHTaxX W MaTephayiax He COJIEPKaTCsl CBEJSHHS, COCTABIIAIONINE TOCYAAPCTBEHHYIO WU WHYIO
OXpaHseMy (eiepaibHbIM 3aKOHOM TaliHY.
4.1.3.IlonmyyaTh THChMEHHBIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpallcHUE BOMPOCOB, 3a
WCKJIFOYCHHWEM CJIy4aeB, YyKa3aHHbIXx B T1LIL.8.4, 8.8 Hacrosmero I[lomoxxeHus yBemomiieHHE O
nepeajpecalii  MHUCbMEHHOTO  OOpallleHHss B TOCYJAapCTBCHHBIC OpraHbl, OpraH MECTHOTO
CaMOYIMpPABJICHUS WM  JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO  KOTOPBIX BXOJHUT pEIICHUE
[IOCTABJICHHBIX B OOpAIllEHUH BOIPOCOB.
4.1.4.00pamarscs ¢ )Kano00H Ha MPHUHITOE IO OOpAIEHHI0 pEIIeHue WK JIelicTBre (Oe3eiicTBre), a
TaK)Ke C 3asABJICHUEM O IPEKPAIICHUU PACCMOTPEHHS OOpaIleHUSsI.
4.2 I'pakaHiHy B CBS3H C PAacCMOTPEHHEM €ro OOpalleHuss B aJMUHUCTPAIUM TapaHTHPYyeTCs
HEpasrjalieHUe CBEJCHHI, COJEpXKAINUXCS B OOpAlllCHUH, a TakKKe CBEJCHUH, KacCaroIUXCs
JaCcTHOW JKW3HH TpakmaHWHa, Oe3 ero corjacus. He sBmsgercs pasriamieHWe CBEICHUH,
coJiepKalliuxcss B OOpallleHUuM, HaIlpaBJICHUE NHCHbMEHHOTO OOpalleHUs B OpraHbl MECTHOIO
CaMOYTIPaBJICHUS, B KOMIIETEHIINIO KOTOPBIX BXOJUT pEIIeHHE MMOCTABICHHBIX OOpalleHwii BOTIPOCOB.

5.TpeboBanusi kK MUCHLMEHHOMY OOpAaILIEHUIO
5.1.B mnuceMeHHOM OOpalieHMu TpakJaH B 00s3aTEIbHOM TOPSJIKE YKa3bIBACTCSI HAUMCHOBaHUE
AIMUHHUCTPAINN, OO0 (aMUIHs, WM, OTIECTBO COOTBETCTBYIOIIECTO TOJDKHOCTHOTO JIMIA WK €T0
JOJDKHOCTH B anqmunucTpanmu IOV, a Takke CBOI (aMHINIO, MM, OTYECTBO, MOYTOBBIM ajpec, IO
KOTOPOMY JIOJDKEH OBITh HAmpaBlieH OTBET, YBEAOMIICHHE Tiepeaapecanuyl OOpalieHus, u3Jiaract
CYTh TPEIOKEHUSI, 3asBICHUS WM XKAIOObI, CTAaBUT JHMYHYIO TOJIUCH U JATy.
5.2.B cmydae HEOOXOOUMOCTH B TOATBEP)KIACHHE CBOWX JOBOJOB TPaXTAHWH TIO THCHMEHHOMY
oOpallleHrI0 TpujaraeT JIOKYMEHTHl M MaTepualibl JHOO WX KOIWH, KHW)KKH W OPUTHHAIBI WHBIX
JMIOKYMEHTOB, MIPWIOKCHHBIE K OOpaICHUSIM, BO3BPAINAIOTCS 3asBUTEISAM II0 X MPOChOe.
5.3.00pammenne, mocrynusiiee B Anmuauctparuio JJOY 1o uHQOpMANMOHHBEIM CHCTeMaM OOIMIEro
MOJIb30BAHMSI, TOJICKUT PACCMOTPEHHUIO B MOPSAKE, YCTAHOBICHHOM HacTosmuMm llomoskenuem.

6.HanpagsJienne M perucrpanusi NHCbMEHHBIX OOpaleHUI
6.1.I'paxxnaHuH HampaBisieT CBOE NMHMCbMEHHOE OOpAallleHHE HEMOCPEACTBEHHO Ha UMs 3aBEIYyOLIETO
JOY wnmm ero 3amectuTened, B KOMIIETEHIMHM KOTOPBIX BXOJMT peIIEHHE IIOCTABJICHHBIX B
oOpaIeHn BOIIPOCOB.
6.2.IluceMeHHOEe OOpalIeHUE MOUICKHUT 00S3aTENbHON PErucTpallMyd B TEUCHHE TPEX JTHEH ¢ MOMEHTa
HOCTYIUICHUS.
Bcee mnocrynaromme B agmuuuctpauuio 1OV nuceMeHHble OOpalleHHs TpaKaaH TPUHUMAIOTCS,
YUUTBHIBAIOTCS, PErUCTPUPYIOTCS. PerucTpanMoHHBIM HHIEKC OOpalleHHus TIpak[IaH yKa3blBaeTcsi B
PEruCTPalMOHHOM IITaMIIe, KOTOPBII CTaBUTCS B HM)KHEM INPABOM YTy MEPBOTO JIKCTA.



6.3.IlucekMa rpaxkgaH C MNOMETKOW «IMYHO» MOCJI€ MPOYTEHUS aapecaroM, B Cllyyae, €CIM B HHUX
CTaBITCS BOMNPOCHL, TpeOyronme O(UIMANBHBIX OTBETOB, TMEPENAIOTCS HA  PETHCTPAlUI0 B
YCTaHOBIIEHHOM TIOPSITIKE.

6.5. Ilucemennoe oOpaieHue, cojepJKamiee BONPOCHI, PpEIICHHE KOTOPbIX HE BXOIUT B
KoMmmeTeHnio  aaMuHucTpanuu 1OV, MOmNeKWT TMepechIke B TEUCHHE CEeMH THEH Cco JTHS
perucTpalii B COOTBETCTBYIOIIMH OpPraH WJIH COOTBETCTBYIOUIEMY JOJDKHOCTHOMY JIHMILY, B
KOMIIETCHIIUIO ~ KOTOPOTO  BXOJHUT  pEIICHHE TIOCTAaBJICHHBIX B OOpalleHWH  BONPOCOB, C
YBEIOMJICHHEM TpaKJaHWHA O Tepeajipecaliid ero oOpalieHus, 3a HWCKIIOYCHHEM  Cilydas,
ykaszanHoro B 1.1.8,4, 8.8 nacrosmero I[lonoxxenust.

6.6.3anperaercss HampaBiIATh KaTOObl TpaKJAaH HA PACcCMOTPEHHE TEM JOJDKHOCTHBIM JIMIIAM
aamunuctpaiuu 10V, pemenne wnum aeiicreue (0e3eiicTBre) KOTOPBIX 00XKayeTcsl.

6.7.B ciydae, eciu B COOTBETCTBHMM C 3alpeToM, TNPEAYCMOTPEHHBIM dYacThlo 6 cratbu 8
OenepanpHoro 3akona ot 02.05.2006 roma No 59-03 «O mopsiike paccMOTpeHHs OOpalieHHi
rpakman  Poccuiickoit  ®exepanwm», HEBO3MOXKHO  HAMPaBUTh  JKAIO0y Ha PaccCMOTpPEHHE
JIOJOKHOCTHBIM JIUIIAM aJIMHHUACTPAILIMU, B KOMIICTCHIIUIO KOTOPBIX BXOJMT PEIICHUE IMOCTABJICHHBIX B
00OpaIeHnH BOTIPOCOB, Xajtoba BO3BpallaeTCs TpakIaHWHY C pPa3bsICHCHHEM €ro IpaBa 00’KaloBaTh
COOTBETCTBYIOILIEE PELICHUE WK AeHCcTBHE (0e3/1eHCTBHE) B YCTaHOBICHHOM MOPSIKE B CY/I.

7.PaccMoTpeHue oOpaleHHil IpaskiaH, IOATOTOBKA OTBETOB
7.1.06pamenue, moctynusiiee 3aBenyromeMy JJOY, momnexutr 00s3aTeIEHOMY pacCMOTPEHHIO.
7.2.Y4er, peructpauus, XOJ PacCMOTPEHHUs] OOpaIIeHUs] TIPaKIaH OCYIICCTBIISIOTCS 3aBEIyIOLINM C
3aHCCCHUCM B XYPHAJI U KaPpTOUYKY JIMYHOTO IIpUcMa.
7.3.3asenyromasn J10OY:
- obOecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pAacCMOTpPEHHE OOpaimieHus, B
cilydae HEOOXOJIMMOCTH — U C YYaCTHEM I'payKIaHWHA, HATIPABHUBILETO OOpaIleHNUE;
- 3ampamnBaeT HEOOXOAMMBIC Ui PAcCMOTPEHHs OOpalleHHs IOKYMEHThI M MaTepuaibl B JPYTHX
OpraHax W y JpYTHX TPEANpHSTAH W OpraHW3aluid TOopoja, 3a HWCKIIOYEHHEM CYyJI0B, OpPraHOB
JO3HAaHWA W OpraHOB MPEABAPUTCIILBHOI'O CJICIACTBUA,
- IPUHUMAET Mephl, HaIllpaBlICHHbIE HA BOCCTAHOBJICHWE WIIM 3AIUTy HAPYIIEHHBIX TpaB, CBOOOM U
3aKOHHBIX HMHTEPECOB T'pa)kIaHHMHA;
- JaeT TUCHMEHHBIE OTBETHI I10 CYIIECTBY ITOCTABIIECHHBIX B OOpAIIEHUH BOIIPOCOB;
- YBEIOMIISIET I'pakJaHWHA O HAIlPaBJICHWU €ro OOpallleHWs] Ha PacCCMOTPEHUE B JPYIOH OpraH wWin
JIpyTue TPEeANpUSITHS W OPTaHU3aIld TOpoJa B COOTBETCTBHH C MX KOMIIETEHITHEH.
7.4.Yupexxaenus, NpeANpUsITHs W OpraHu3alMyd ropoja IO HalpaBJICHHOMY B YCTaHOBJICHHOM
nopsake 3amnpocy 3aBeaytomero JJOY, paccmarpuBaromero oOpamierne, 00s3aHbl B TeueHue 15 mHei
MPEOCTaBIATh JOKYMEHTHI W MaTepHajibl, HEOOXOJMMbIC JJsI PacCMOTpPEHHs oOpaimeHust 3a
WCKJIFOYeHHEM JIOKYMEHTOB W MaTepHaioB, B KOTOPBIX COJEpXAaTcs CBEACHHS, COCTaBIISIOIIHE
TOCY/IapCTBEHHYIO WM OXpaHseMylo QenepalbHbIM 3aKOHOM TaiHy, W JJIsl KOTOPBIX YCTaHOBJICH
OCOOBIN TOPSIOK TPETOCTABIICHNUSI.
7.5.01BeTHl Ha OOpalleHUs TpaXaH, MpHUCIaHHbIC HA UMs 3aBenyromero JIOY, rorosTcs Ha OnaHke
YUpeKJICHHS 3a TOANMUCHIO 3aBeytomiero JJOY u perucTpupyroTes B )KypHale.
7.6.0TBEeTHl JOJKHBI COJEpXaTh KOHKPETHYIO W YETKyI0 HH(MOPMAIMI0 TI0 BCEM BOIPOCAM,
MIOCTAaBIICHHBIM B oOOpamieHuu TrpaxaaH. Ecnmu 3asgBUTENr0o JaH OTBET B YCTHOW ¢opme, TO B
MaTepuanax, TPWIOKEHHBIX K OOpamieHnto, JODKHO OBITh 3TO  yKa3aHo. Ecmm  maercs
NPOMEXYTOYHBIH OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOTO PEHICHUsI MOCTABICHHOTO BOIMpPOCA.
OTBeTHl, TOATOTOBJICHHBIE HA OCHOBAaHUH TIPABOBBIX JIOKYMEHTOB, JOJDKHBI COJEP)KaTh PEKBU3UTHI
OTUX HOOKYMCHTOB C YKa3aHUEM [JaTbl U HAUMCHOBAHUA.
OTBeT Ha KOJUIEKTHBHOE OOpallleHHWe OTIPABIAETCS Ha WMS TEPBOTO IOAIMMCABIIETO €To JINIA, €CIH
B IMCbME HE OI'OBOPCHO KOHKPCTHOC JIMIO, KOMY HAAJIC)KUT OaTb OTBCT.
OtBer Ha oOpamienue, mnoctynuBiiee B Aamuauctparuio JJOY mo wHPOpMAIMOHHBIM —CHCTEMaM
00IIero MoJyib30BaHMsl, HAMPABISIETCS MO TOYTOBOMY ajapecy, YKa3aHHOMY B OOpalleHUH.
7.7.00pamennss TpaXAaH TIOCIEe WX PACCMOTPEHMS WCTIOIHHUTEISIMA BO3BPAIIAIOTCS CO BCEMHU
OTHOCSIIMMUCA K HUM Marepuaiamu 3aBeaytomeit 1OY, xotopelii gopMmupyer aena, B TOM YUCIE C
OTBETOM  3asBUTENIO B Cllydae, €CIH JIaBaJoCh TIOpy4YeHHe WH()OPMHPOBATH PYKOBOACTBO O
pe3yabTaTax pacCMOTPEHHSL.
7.8 Ilopsimoxk BU3MPOBAHUS IOATOTOBJIICHHBIX OTBETOB Ha OOpaIieHus TpaxmaaH 3a IOJIHUCKIO
3aBeaytouiero JJOY u ero 3aMectuTeniell yCTaHABIUBACTCS CIACAYIOIIUN:



Ha BTOPOM 3K3EMIULIPE OTBETA 3aSBUTEIIO B JICBOM HIDKHEM YIJIy yKa3blBaeTcs (paMuivs U MOAMKCH
WCTIOJIHUTENS, HOMEP €ro CciyXKeOHOro TenedoHa, a TAaK)Ke NPOCTABISIOTCS BHU3bI PYKOBOAMTEICH,
y4acTBOBABIIUX B IIOAIOTOBKE OTBETa, € pacIIMPpPOBKON (paMminil.

7.9.Ha kaxmoMm oOpalleHuu Iocje OKOHYATEIbHOTO PEHICHHUS M €ro HCIOJHECHUs JOJKHA ObITh
OoTMeTKa 00 mcromHeHnn «B memo», mara v nu9HAs TOANHCH JODKHOCTHOTO JIMIA, TPUHSBIIETO 3TO
pewenue. [Ipennoxxenust, 3asBICHUS U Kalo0bl, KONMUK OTBETOB HAa TrpaxkIaH (OPMHUPYIOTCS B €O B
COOTBETCTBUHU C YTBEPXkJAECHHOW HOMEHKJIATYypOH Jaed.

7.10.IIpn dopmupoBaHMM AEN TMPOBEPSETCS NPaBUILHOCTb HANpAaBJICHHsS JOKYMEHTOB B JI€J0, HX
NOJTHOTa (KOMIUIEKTHOCTB). HepaspeleHHbie NpeyioKeHus, 3asBICHNST | KaToObl TPaKIaH, a Takke
HENpaBWIbLHO O()OPMIICHHBIE JOKYMEHTBI IOJIINBATh B JICJIO 3alpPEIIacTCs.

8.Ilopsiiok paccMOTPeHUs OTAeJbLHbIX OOpalIeHui
8.1.00pamenus rpaxiad, nocrynuBmme 3apenyromemy J1OY u3 cpeunctB maccoBod MH(OpMaIuy,
paccMaTpHuBarOTCS B TIOPSAAKE W CPOKH, MPEeIyCMOTpeHHBbIe HacTosmuM llomoxxeHnem.
8.2.B ciiyuae eciu B MHCBMEHHOM OOpallleHWM HEe ykKa3zaHa (aMWwins TpaxJIaHuHA, HalpaBUBIIETO
oOparmieHrie ¥ TOYTOBBIA ajpec, IO KOTOPOMY JOJDKEH OBITh HampaBlIeH OTBET, OTBET Ha
oOparenre He paercs 3aBeayroniemy JJOY, nmpuHMMaeTcs pelieHue O CHUCAHUU JIAHHOTO OOpaIieHus
«B nenoy.
8.3.Ecnmu B ykazaHHOM OOpaIllCHUH COJEPIKATCS CBEACHHUS O TIOJArOTaBIMBACMOM, COBEpIIAEMOM
WIA COBEPIICHHOM TMPOTHUBONPABHOM JAESHUHW, a TaKKe O JHIe, ero IOJArOTaBIUBAIOIIEM,
COBEPIIAIOINIEM WM COBEPUIMBILIEM, OOpallleHHE MMOJJICKUT HAMPABICHUIO B OPraH B COOTBETCTBUU
C €ro KOMIIETEHIINEH.
8.4.00pamenre, B KOTOpOM oOOXkalyercst CyneOHOe pelleHHe, BO3BpAIllAeTCS TPAXIAAHUHY C
pa3bsiCHEHHEM TIOpsiika O00KaJIOBaHMS JaHHOTO CYACOHOIO PEICHMS.
8.5.Ilpu  momyueHWM THCBMEHHOTO  OOpaleHWs, B KOTOPOM COJEP)KaTcsi  HEIEeH3ypHbIE,
OCKOpOWTENbHbIE BBIPAKEHUS, YIPO3bl JKU3HHU, 30POBBI0 WM MMYIIECTBY JOJDKHOCTHOTO JIMIA, a
TaK)KE YIIEHOB €ro CeMbU. 3aBeAYIOIIMH BIIpaBe OCTaBUTh oOOpalieHue 0e3 OTBeTa IO CYIIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOLIUTH TIpakJaHWHY, HalpaBUBIIEMY OOpalieHue, o
HEJIOMYCTUMOCTH 3JIOYIIOTPEOICHUS TTPABOM.
Pemenne o crimcanuum jgaHHOro oOpaineHHs « B jeno» W HanpaBieHHH COOOILICHHS 3asBUTEIIO O
HEJIOMYCTUMOCTH 3JI0YNOTPEOIeHNsT MPaBOM MPHHUMAETCS W MOANHUCHIBaeTcs 3apenyromuM JJOY wm
NEPBLIM 3aMCCTUTCIIEM.

8.6.B ciydae ecam TEKCT MHCBMEHHOTO OOpalieHHWst He TOJIAaeTCsl MPOYTEHHIO, OOparieHue
HE TIOJ/UICKHUT HAMpPAaBIICHUI0 HAa PAacCMOTPEHHUE M OTBET HA HEro HE JaeTcs. 3asBUTEII0 00 3TOM
cooO0Iaercs, eciim ero (GaMuiaus W MOYTOBBIA ajapec MOAAAOTCS MPOYTCHHIO. PellleHHe O CrucaHuu
JAaHHOTO oOpaiieHust «B gemo» W CcoOOINEHUM 3asABUTENIO TMPUHUMAIOTCS U IOJNUCHIBAIOTCS
3aBeIyOIIeH WITH MTEPBBIM 3aMECTHTEIIEM.

8.7.00pamieHnss TpaxkaaH, MOCTYNUBIINE OT OJHOTO U TOTO K€ JIAIA IO OJHOMY U TOMY Ke
BOIIPOCY, €CJIM CO BPEMEHM IOJaud IEPBOr0 OOpallleHUs] HCTEK YCTAHOBJICHHBIA HACTOSIIUM
[TonoxkeHneM CpOK pacCMOTPEHUS WM 3asBUTENb HE COTJIACEH C MPHHATHIM TI0 €ro OOpalieHuIo
pPEIICHUEM, CUHUTAIOTCA MOBTOPHBIMU.

[Ipu paboTe ¢ TOBTOPHBIMH OOpAlICHUSIMHU J1E€JIONMPOU3BOANTENb (OPMUPYET AETO C YyXKe
UMCHOIIUMUCA JOKYMCHTAaMH 110 O6paHlCHI/I)IM JAHHOI'O 3asiBUTCIIA.

He cuwmratorcs MOBTOPHBIMH OOpalieHus OJHOTO W TOTO JK€ 3asABUTENS, HO TIO pa3HBIM
BOIIpOCaM, a TakKX€ MHOT'OKPATHBIC — IO OAHOMY W TOMY K€ BOIIPOCY B ClIyda€, C€CJIM IPUYUHEBI, II10
KOTOPBIM OTBET TIO CYIIECTBY IIOCTaBJIEHHBIX B OOpalleHMH BOMPOCOB HE MOT OBITH JaH, B
MOCJEAYIONeM ObUTH YCTpaHEHBI, TPaXIAHHH BIpPaBE BHOBb HAaNpaBUTh OOpalleHHE 3aBENyIOLIEMY
JOV.

8.8.B ciayyae eciu B mUChbMEHHOM OOpallleHHHM TPaXKIAHMHA COJCPIKUTCS BOIPOC, HA
KOTOPBIA €My MHOTOKpPaTHO JaBajiiCh TIHChMEHHBIE OTBETHI TI0 CYIIECTBY B CBS3UM C paHee
HaNpPaBJICHHBIMU OOpAIllEHUsIMKA, ¥ MPU 3TOM B OOpAIICHUH HE MPHUBOJSATCS HOBBIC JIOBOJBI WU
obcrosTenbeTBa 3aBeayromuii JIOY BmpaBe NpUHATH pemicHHe 0 0e30CHOBATEIHHOCTH OYEPETHOTO
oOpallleHHsI W MPEKPALICHUH I[EPEeNUCKu ¢ TpaxaaHuHOM. O JaHHOM pEIICHUH YBEAOMIIIETCS
TpaXXJIaHWH, HAIPaBUBIINI OOpalieHue.

8.9.B cityuae eciu OTBET IO CYIIECTBY ITOCTAaBIIEHHOT'O BOMPOCAa B OOPAIICHUU HE MOXKET OBITh
JaH 0e3 pasrjalicHUsl CBEICHUH, COCTABIAIONIMX OXpaHsIeMyl (elepalbHbIM 3aKOHOM TaWHY,



TpaXJIaHWHY, HANpPaBUBIIEMY OOpalieHue, COOOIAeTcss O HEBO3MOKHOCTH JaTh OTBET IO CYIIECTBY
B CBSI3U C HEIOMMYCTUMOCTBIO pa3rjalleHus] yKa3aHHBIX CBEICHUM.

9.Cpoxku paccMOTpeHHUsl O0palleHMii U yBedoOMJleHHe 3asiBUTeJeil

9.1.Ilucemennoe oOpamieHne, MMOCTYNHBIIEE JJODKHOCTHOMY JIMIy B COOTBETCTBHH C WX
KOMIIETEHLIUEH, paccMaTpuBaercs B TeueHur 30 aHel co qHS perucTpauyuy NMCbMEHHOTO 00paIeHus..

9.2.B WUCKIIOYUTENBHBIX  CIIy4asX, a TakkKe B CIydae HampaBJIeHHUS  3ampoca,
npegycmoTpennoro 1.7.10 nHacrosimero IlonoxkeHusi, pyKOBOAWTENb BIpaBe HPOUINTH CPOK
paccMoTpenusi oOpamienuss He Oosee ueM 3a 30 pgHel, YBEAOMHB O TMPOJUIEHMM CpPOKa €ro
paccMOTpeHHusl  IpaXJaHWHa, HampaBuBmiero  oOpamenue. Ilpoanenune cpoka  odopmisercs
UCIIOJTHUTEISIMUA HE MEHee YeM 3a TISITh IHEH JI0 UCTEUEHHs CPOKa PAacCMOTpPEHHsT OOpalleHusI.

10.Opranm3zanusa padoThl MO JUYHOMY TpHeMYy TpaxKIaH

10.1.I'paduk u mopsmok maHoTo preMa Tpakaad B JIOY ycraHaBmmBaeTcs pPyKOBOJIHUTEICM.

10.2.IIpy nUYHOM mpHEME TPaXKTAHWH TMPEIBSBISCT JOKYMEHT, YIOCTOBEPSAIOUIMN €ro
JMYHOCTb.

10.3.Ilo Bompocam, He BXOAAUIMM B KoMmmeTeHuuto 3aBeayromeil J1OVY, 3asButensm
PEKOMECHAYCTCA O6paTI/ITBC$I B COOTBETCTBYIOUIME OpPraHbl, YUPCKIACHUA, OpraHU3alluu.

10.4.Bo BpeMmsi 3amMcH Ha OpUeM 3aBEAYyIOUIMH 3amojiHseT KapTOYKy JUYHOIO IpHeMa
rpakaanuHa ( (hopma mpuaraercs).

10.5. Ha xaxmoe oOpamenne o¢OpMIIsIeTCsl YCTaHOBJICHHOTO o0pasla KapTodKa JIMYHOTO
npueéMa TrpaxaaHvHa, B KOTOPYIO 3aHOCUTCA COJACPIKAHUEC O6paHIeHI/IH rpaxagaHviHa Ha JIMYHOM
preMe, a TakXKe PEe30JIIOIUsS BEIyIero IpHeM, ¢ IMOpyYeHUeM JOJDKHOCTHOMY nuiy. llpum
HeO6XOI[I/IMOCTI/I rpaxxagaHamMm npeaaracTcsa HU3JI0KUTH CyTb BOIIpoCa B IHMCbMCHHOM BHJEC.
[lucemenHoe oOpamieHre B ATOM Ciy4yae PErHCTPUPYETCSl M PacCMaTPUBACTCS B YCTAHOBJICHHOM
MopsAJKe, a B KapTouke jaenaercs oTMeTrka «OcCTaBieHO 3asBJICHHE» M JaTa pPerucTparui.

B chaywae ecnm u3n0kKEeHHbIE B YCTHOM oOpamieHHH (DakThl W OOCTOSTENhCTBA SBISIOTCS
OUYCBHIHBIMH W HE TPEOYIOT JIOTIOJIHUTEIBHOW IPOBEPKH, OTBET Ha OOpalleHHe C COIJIACHS
rpaKJIaHuHAa MOXET OBITh JIaH YCTHO B XOJI€ JIMYHOTO TPHEMa, O YeM JIelaeTcsl 3alluCh B KapTOUKe
JIMYHOTO MNpHueMa TrpaKaaHUHA. B ocranpHBIX Cllydasax HacTCsa MNHUCbMEHHBI OTBET IO CyHIeCTBY
[TOCTaBJICHHBIX B OOpaIlIeHHH BOTPOCOB.

10.6.ITpu MOBTOPHBIX OOpAaIICHUSX MOAOUPAIOTCS HMCIOIIMECS MaTepUalIbl 10 ey 3asBUTEIS
(apxWBHBII MaTepuran).

10.7.01BeTBl O MPUHATBIX Mepax HampaBisiIoTcs 3aBeaytomemy J1OY  wimm 3amecTurenio
3aBeqytoiiero no BuMP niig noanucanus.

10.8.B xome AMYHOTO TpHEeMa TPaKAAaHMHY MOXET OBITh OTKa3aHoO B JajbHEHIIeM
paccMOTpEeHUH OOpaIeHus, eClIi eMy paHee ObLT JJaH OTBET IO CYIIECTBY TOCTABJICHHBIX B OOpaIeHUN
BOIIPOCOB.

11.PadoTa ¢ oOpameHnsIMH, NOCTABJICHHBIMH HAa KOHTPOJIb.
11.1.06pamenus, B KOTOPBIX COJEpXKATCA BOMPOCH, HMEIONIHE OO0JblIoe OOIIeCTBEHHOE
3HAUYEHHUE, COOOINAEeTCS O KOHKPETHBIX HApPYIUICHMSX 3aKOHHBIX NpaB M HHTEPECOB IpakgaH, Kak
npasuiio crasstes Ha KOHTPOJIb.
11.2.Ha xonTpombHbIXx oOpamenusx craBarcs momerku «KOHTPOJIby u «[TIOAJIEXUT
BO3BPATVY».
11.3.JI0J5KHOCTHOE  JMIO — HCIOJHUTENIb B  YCTAHOBJIEHHBIE CPOKH  paccMaTpHUBAaET
KOHTpPOJIbHOE oOpaliieHne, WHPOpMUpPYET O pe3yibrartax 3aseayromiero JIOY nubo 3amecturens
3aBeayrouero no BuMP, rotoBut oTBET 3asBUTENIO.
11.4.Ecin B  oOpalieHHsX  TOCYAapCTBEHHBIX  OpPraHOB  COJAEpKATCs  MPOCHOBI
IPOoMH(OPMHUPOBATh HUX O pe3yJbTaTax pPAacCMOTPEHMs TIPaXIaH, TO HCIOJIHUTENb T'OTOBUT OTBET U
M. Kak npaBuiio, 3TH OTBETHI MOANMCHIBAIOTCS 3aBenyromumM JJOY mmbo 3amecTHTeNeM 3aBeAyIOIIETo
mo BuMP. 3aBenyrommii  JIOY BmpaBe NOPeIOXKUTH HCIOJHUTETIO TPOJAOIDKUTH paboTy ¢
MIPOBEICHUEM JIOTIOJIHUTEIIBHBIX MPOBEPOK WJIM MOCIE IOANUCAHUS OTBETa CIHMCATh MAaTEpUAJIbl 10
pe3yabTaTaM paccMOTpeHus obpaiueHus «B nemoy.
11.5.00parienne cunTaeTcsi MCHOJTHEHHBIM WM CHUMAETCS C KOHTPOJS, €CIM PacCMOTPEHBI BCe
IOCTABJICHHBIC B HEM BOIIPOCHI, IMPUHATHI HCO6XOIII/IMI)IC MCPBI, 3adBUTCIIAM JaH OTBECT.



11.6.IlucrmenHHbIe OOpaIeHns, Ha KOTOpBIE MAFOTCA MPOMEXKYTOUYHBIE OTBETBI, C KOHTPOJISI HE
cuumarorcsa. KoHTpolsib 3aBepliaeTcs TOMBKO IMOCIE BBIHECEHUS W MPUHATHS UCUEPIBIBAIOLINX MEp
[0 pa3pelIeHuIo MPeNJIoKEeHHs, 3asBICHUS, XamoObl. Pemenne o CHATHH C KOHTPOJSA NPUHUMAET
3aBeaytomuit JIOY.

11.7.KonTponbHble OOpameHus TOJDKHBI COACPKATh KOHKPETHYIO M YETKYI0 HH(OPMAIUIO

10 BCEM BOTIPOCAM, MOCTABJICHHBIM B OOpAIEHUSIX TPaXKIaH:
-€CJIM CPOKH PACCMOTPEHUSI MPOJJICHBI, TO JOJDKHBI OBITh YKa3aHBI MPUYMHBI M OKOHYATEIbHAS Jara
PaccMOTpEHUsI, 0 UCTEYCHUH KOTOPOH OyIeT NOTOJHUTEIBHO COOOIIEHO O MPOJIeTIaHHOH padoTe;
- B OTBETE JIOJDKHO OBITh YKA3aHO O TOM, YTO 3asBUTE]b B TOW WJIH MHOU (opme MPOUHGOPMHUPOBAH O
pe3ylibTaTax pacCMOTPEHHUS;
- OTBET 3asIBUTEIIO TOINUCHIBACTCS PYKOBOJUTEIIEM;
- K OTBETY NPHKIAJBIBACTCS OPHUTHHAI PACCMOTPEHHOI'O0 OOpalieHus TpakJIaHWHA, €CId Ha HeM
crout tmramn «[IOJJIEXKUT BO3BPATVY».

12.KoHTpoJb 32 co0JI0JeHHeM MOPSiAKAa PaccMOTPeHUs 00paleHui

12.1.I0JoKHOCTHOE JIMIIO B TIpe/esiax CBOEW KOMIIETEHIIMM OCYIIECTBIAET KOHTPOJIb 3a
COONIOZIGHUEM TIOpsIIKa PACCMOTPEHHUS] OOpallleHHH, aHaTU3UpyeT COJACp)KaHHE, IOCTYMNAOIINX
obpamennii 1 nHbGOpMHUpYEeT 3aBemyromero JJO0Y o HapyImIeHUSIX HCIIOJHUTETHCKON AUCIIMILTHHEL.

12.2.3aBenyromuii JJIOY mnpuHMMaeT Mepbl IO CBOEBPEMEHHOMY BBISBICHUIO WU YCTPAHEHMIO
IIPUYMH HApyIIEHUs 1IpaB, CBOOO M 3aKOHHBIX MHTEPECOB I'PaXKIaH.

12.3.JIuma, BHUHOBAaThIE B HAPYLUICHWH MOpSAKA PACCMOTPEHHA OOpalleHud TpakaaH,
U3JI0KEHHOTO B HacTtosAmieM  llojo)keHWn,  HECyT  OTBETCTBEHHOCTb,  IPEIYCMOTPEHHYIO
3aKOHOJATENLCTBOM PD.

13.XpaHeHne MaTepua OB MO0 O0OpPAIEHHUSIM TPaKIaAH

13.1./le0npON3BOANTENH OCYIIECTBISICT XPAaHCHUE U WCIOJIb30BAHUE B CIPABOYHBIX U MHBIX
LeNsIX  TMPEAJIOKEHUH, 3asBICHUN U KaIo0 rpaXkaaH.

13.2.BHecT B HOMEHKIIATYPY KYPHAI PETUCTPALMK IO OOpaIleHUsM Tpa)iaH.

13.3.0TBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB 10 OOpaIIeHUsIM TpaKJaH BO3JIaraercs
Ha JIeIONPOU3BOAUTEIIS.

13.4.YcraHaBnuBaeTcss CpPOK XpaHCHHS TMPEMJIOKCHHUM, 3asgBICHHUH, IKalod TpakmaaH W
JOKYMCHTOB, CBSI3aHHBIX C UX PACCMOTPEHHEM M pa3penieHHeM. B HeOOXOUMBIX Cllydasix JKCIEPTHON
KOMHUCCHEW MOXXET OBITh NPUHATO pelleHHe 00 YBEIMYEHUH CpOKa XpaHEHHWS WM O IMOCTOSHHOM
XpaHeHUH HaunboJiee IICHHBIX MPEUIOKEHUH rpakiaH.

13.5.Il0 wWcTeueHNH YCTAaHOBJCHHBIX CPOKOB XpaHEHUS JOKYMEHTHI IO MPENJIOKECHUIM
3asIBICHUSIM W Kallo0aM TpaxaH TOJUIe)KAT YHUYTOXKCHUIO B COOTBETCTBUU C  yTBEPXKICHHBIM
OenepanpHOl apxuBHOU ciyx0O0i Poccum 06.10.2000 1. IlepeuHeM THITOBBIX YIIPaBICHICCKUX
JIOKYMEHTOB, OOpa3yIOUIMXCS B JIEATEILHOCTH OPraHU3alliH, C YKa3aHHEM CPOKOB XPaHEHHUSL.

13.6.Xpanenue nen y UCIIOJTHATEIICH 3aIperniaeTcs.

13.7.00parmienust TpakJaH MOTYT HAaIPaBISATECS B apXWB 0€3 pacCMOTPEHHs, €CIM B HUX
coJiepKaTcs PacCyKJIEHHsI IO H3BECTHBIM IpOoOJIeMaM WM TOJHUMAIOTCS YK€ PEIICeHHbIE BOIMPOCHI,
He TpeOyIoIre JOMOIHUTEIHFHOIO PACCMOTPEHHS, a TakyKe OECCMBICICHHBIE TIO COJIEPIKAHHMIO.

13.8.Pemenue o crimcanuy yKa3aHHBIX oOparieHuit mpuanMaer 3aeayromuit JJOY, 3amecTurens
3aBeaytouiero no BuMP.

14.Bo3MenieHe NPUYMHEHHBIX YOBITKOB M B3bICKAHHE IIOHECEHHBIX PacxoA0B IpHU
paccMOTpeHUH OOpaleHMid.

14.1.I'paxknanH WMeeT MpaBO Ha BO3MEIICHHE YOBITKOB M KOMITEHCAIIMIO MOPAaJbHOTO Bpena,
NPUYMHEHHBIX HE3aKOHHBIM JelicTBueM (Oe3neiictBuem) 3aBenytouieid [1OY  mnpu paccMoTpeHHH
oOpariieHust 0 PemeHuio Cy/a.

142.B ciydae ecnu TpaXAaHUH YKazal B OOpalleHWH 3aBEIOMO JIOXKHBIC CBEICHUSI.
pacxonpl, TIOHECEHHBIE B CBSI3W C PACCMOTPEHHEM OOpaIieHusi, MOTYT OBITh B3BICKAHBI 3aBEIyIOIINM
JOY ¢ naHHOrO0 rpa’kaaHnHa 1o pereHuIo cy/a.



[NPUJIOKEHUE

Kk [lonoxxenuto o mopsiaKe pacCMOTPEHUS

obOparieHus rpakaad K pykopoautemo MJIOY
JIETCKOTO cajia oOuiepa3BuBatomiero suma Ne 25

KAPTOYKA JIMYHOT'O IMPUEMA TPAXKIAH
3aBeyOIIUM JeTCKUM CaJ0M

[ata npuema
®.1.0. rpaxxaannHa
Mecto paboThl
Homainuii agpec
Tenedon
CopepxaHue YCTHOT'O OOparieHHsI

Pesynbrat paccMOTpeHHs yCTHOTO O0paIleHUs TPaXKIaHHHA
1.Komy oTnpaBiieHO (PE30ITFOITH)

2.JlaTa UCTIOTHEHUS
3.J10nOJHUTENbHBIA KOHTPOJIb
4.CHATO C KOHTPOJIS
5.Pe3ynbrar
6.JlaTa, TOHKHOCTh UCTIOJTHUTEIIS

7.0T1 rpakaaHuHA PUHATO IHChbMeHHOe 3asBieHue ([IpmraraeTcs)
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